
Instructions For Authorized Adults  
 
When you are added as an Authorized Adult for a Program involving minors, you 
will need to sign a Code of Conduct Agreement, complete the Protection of 
Minors training module, and if your program requires it, complete a criminal 
background check. Please review the steps below.  
 

Step 1: Log In to your Ideal-Logic Dashboard 
Authorized Adults should log in to Ideal-Logic to view the programs they are part of and 
the compliance items that are required.  
 

●​ Go to the Ideal-Logic website and log in: https://apps.ideal-logic.com/columbiaPOM 
●​ Users with UNIs should always use their Columbia email address to log in. 
●​ Non-Affiliates should follow the prompts to log in using a personal email account.​

 

 
 

https://apps.ideal-logic.com/columbiaPOM


Step 2: Complete Compliance Requirements 
Authorized adults should complete the following:​
 

●​ Sign the Code of Conduct 
●​ Watch the Protection of Minors Training video 
●​ If your program requires a Background Check, you can view if you have 

a valid background check already on file. If not, you will receive an email 
with forms you must fill out to complete the background check. ​
 

 



Step 3: Respond to Truescreen Background Check emails 
The vendor we use to conduct background checks is Truescreen. You will receive an email from 
ApplicationStation@Truescreen.com, similar to the one below. To proceed with background 
checks, you must fill out the necessary information and forms on ApplicationStation. If you do 
not receive this email in your inbox, please be sure to check your spam and junk folders.  
 

 
 
 

mailto:ApplicationStation@Truescreen.com


Step 4: Track Your Compliance  
You can track your POM requirements and compliance through your Ideal-Logic dashboard. ​
 

●​ Find the Your Compliance tile on your dashboard and click View All Requirements. 
 

​
 

●​ View your compliance summary. A red “X” means that requirement is incomplete.  

 
●​ Completed requirements will be indicated with a green check mark. 
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