Instructions For Authorized Adults

When you are added as an Authorized Adult for a Program involving minors, you
will need to sign a Code of Conduct Agreement, complete the Protection of
Minors training module, and if your program requires it, complete a criminal
background check. Please review the steps below.

Step 1: Log In to your Ideal-Logic Dashboard

Authorized Adults should log in to Ideal-Logic to view the programs they are part of and
the compliance items that are required.

e Go to the Ideal-Logic website and log in: https://apps.ideal-logic.com/columbiaPOM
e Users with UNIs should always use their Columbia email address to log in.
e Non-Affiliates should follow the prompts to log in using a personal email account.

@ COLUMBIA UNIVERSITY
IN THE CITY OF NEW YORK

Columbia Login
for students, faculty, and staff

OR

Non-Columbia Login
for individuals without a Columbia
Login

© Need Help?

This is a custom system built in Oregon by Ideal-Logic



https://apps.ideal-logic.com/columbiaPOM

Step 2: Complete Compliance Requirements

Authorized adults should complete the following:

Sign the Code of Conduct

Watch the Protection of Minors Training video

If your program requires a Background Check, you can view if you have
a valid background check already on file. If not, you will receive an email
with forms you must fill out to complete the background check.

Home lPrograms Authorized Adults |

Columbia Protection of Minors Portal

What is a Minors Program?

The Office of the Protection of Minors (POM) defines Minors Program as any event or activity
sponscred by the University or otherwise associated with the University, invelving a minor
(defined as a person less than 18 years old who is not a matriculated student). Examples of POM
programs include: all commuter and residential summer programs, all online programs, academic
year long programs, lab assistants, internships, mentorships, research assistance programs,
miners in short term visitor programs, a minor shadowing for a day, and one on one tutoring. A
POM program could be three weeks in duration or a one-day event; it could take place in person
or online. If your event involves interaction with a minor, it is a Minors Program!
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Step 3: Respond to Truescreen Background Check emails

The vendor we use to conduct background checks is Truescreen. You will receive an email from
ApplicationStation@Truescreen.com, similar to the one below. To proceed with background
checks, you must fill out the necessary information and forms on ApplicationStation. If you do
not receive this email in your inbox, please be sure to check your spam and junk folders.

[ACCEPTANCE] Background Investigation Forms Requested © Inbox = & B
applicationstation@truescreen.com <applicationstation@truescreen.coms Wed, Nov 26, 519PM (9 days age) $y 6
tome -

This Message Is From an External Sender
This message came from outside your organization.

Deart

L g T iy Sl CUisg 0 nas requiested you provide authorization to Truescreen, Inc. to complete
a background investigation. This investigation will NOT be started unfil you provide this infermation. To complete the forms, please follow the
instructions below:

1. Click hitps//uridefense.com/v3/ hitps:/i/applicalionstation2. fruescreen. com#t=znVebDwawals 1Y SIG4RIPXKi&requesicode=COLUMBIAU4 145
clientCaseld=6866792 1IBDUMV1ESIrpZQ1080DtcsTzRWhukK 003 EWxRirrpkHndiPIQ4ERY2TMCos TPUQNIX1d3xI13BuD
Gl4T34BgcH58BwErXKibTWnY O-CLAUY | dwvMpilds

If the provided link does not work, please copy and paste the link into your browser.

2. Create an account using the Sign Up Mow Button.
NOTE: If returning, please skip this step. use the account you created ariginally, and proceed to step 4.

3. After signing up, you will be asked to login with the credentials you created in Step 2.

4, Sign in using the account information you created in Step 2.

5. Follow the online instructions on the ApplicationStation Web Site, which will guide you through the process.

If requested, your ApplicationStation code is"C o202
If requested, your Case Reference Numberis Coo_.

If you have guestions about the information you are being asked to provide, please contact your representative at CUIMC: School of Nursing: Office of
Marketing and Strategic Communications. If you experience technical issues logging on to the ApplicationStation site, please contact
ApplicationStation Support at 1-833-802-6381.

Thank You,
ApplicationStation

CONFIDENTIALITYANTENDED RECIPIENT. This e-mail, including attachments, may include confidential andfor proprietary information, and may be
used only by the person or entity to which it is addressed. If the reader of this e-mail is not the intended recipient or his or her authorized agent, the
reader is hereby notified that any dissemination, distribution or copying of this e-mail is prohibited. If you have received this e-mail in emor, please notfify
the sender by replying to this message and delete this e-mail immediately.

GENERAL GUIDANCE: Flease be advised that the information and/or samples that we have provided is intended as general guidance and not legal
advice. Please consult competent counsel for specific legal advice. We assume no legal liability for any use or reliance upon any of the information or

documentation provided.

SECURITY WARNING: Sending email that contains private personal information poses a security and privacy risk and we reqguest that you not do so.



mailto:ApplicationStation@Truescreen.com

Step 4: Track Your Compliance

You can track your POM requirements and compliance through your Ideal-Logic dashboard.

e Find the Your Compliance tile on your dashboard and click View All Requirements.

Your Compliance

Anellia Test # 3 - DOE BGC

Dec 10, 2025

Background Check X
Code of Conduct X
Protection of Minors X
Training

» View All Requirements

e View your compliance summary. A red “X” means that requirement is incomplete.

Compliance

_J Current (1) U Past (1) ]

Program... v

Program ¥ Start Date  Training Background Check Code of Conduct

Programs

Anellia Test # 3 - DOE BGC
Youth Program

Dec 10,2025 X X X

e Completed requirements will be indicated with a green check mark.

Compliance

j Current (8) U Past (10) ” Managed Programs (10) ]

[an B3 Program... v |
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Programs
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Youth Program




	Instructions For Authorized Adults  
	Step 1: Log In to your Ideal-Logic Dashboard 
	Step 2: Complete Compliance Requirements 
	Step 3: Respond to Truescreen Background Check emails 
	Step 4: Track Your Compliance  


